CSCF ANNUAL REPORTS
This annual report format has been updated to take into account feedback from the CSCF grant holders at the M&E seminar (October 2011) and the new reporting requirements of DFID (January 2012).  This format will inform a wider portfolio analysis of the CSCF, and will contribute to a better understanding and learning among DFID and CSCF partners on the emerging results from CSCF projects.  

Annual Report requirements – note that there are some differences between the reporting requirements of projects depending on the start date of your project as stated in your Grant Arrangement. 

How:  
You must submit a your Annual Report and all accompanying documentation by email to cscfreports@tripleline.com. We do not require a hard copy. 

When:  
If your project started after 1st May 2011: your report is due by 30th April each year. This report should cover the period from 1st April to 31st March. 

If your project started before 1st May 2011: your report is due by 30th June each year. This report should cover the period from 1st April to 31st March (e.g. the report for the year 1st April 2011 - 31st March 2012, it is due by 30th June 2012).  
Note for the final year of the project if your project ends between March and June you will not be required to produce an annual report as it will be incorporated within your project completion report.
What is required:
1. Narrative Report.

Please use form below. It has been designed to allow you to record all the information DFID needs on the progress of your project in a concise way. It is important that you focus your narrative on describing results and emerging impact rather than providing a list of activities undertaken. Please note the following:

· Your report must be submitted using Arial 12 font
· Section 1: Maximum of two (2) A4 pages
· Section 2: Maximum of three (3) A4 pages
· Section 3: Maximum of two (2) A4 pages
· Section 4: Maximum of one (1) A4 page
· Annex A (as applicable):  Maximum of six (6) A4 pages 
· Annex B (as applicable): Maximum of four (4) A4 pages
· Annex C – Portfolio Analysis: Maximum of three (3) A4 pages
· Annex D – Beneficiary Tables: Maximum of six (6) A4 pages
· Annex E (Year 2 onwards) – Case Study: Maximum 200 words
2. Annual Financial Report and Financial Summary
Please submit your report in Excel format using the template available on DFID’s web site (please double check for any updated templates ).

You are asked to fill out two worksheets – one which shows your expenditure over the most recent financial year (April-March), and one which shows a summary of your expenditure over the life of your project.  Your expenditure must be reported against the full budget that was agreed by Fund Managers/ DFID and not the summary budget used for expenditure claims. Any variances in excess of 10%, either positive or negative, (or transfers between main budget-sub-headings) must be explained.  You should also show your variances both in terms of total amount in GBP and percentage of your budget.  
3. Logframe and Activity Log
You must revisit the project logframe and activity log each year and measure progress against indicators in your approved logframe. If you consider your indicators are no longer suitable, or if outputs or activities have changed, the logframe should be revised, and subsequent progress recorded against the agreed revised logframe. When submitting your revised logframe, please highlight any changes. All revisions to a logframe require approval from DFID / Fund Manager
You must submit a copy of your most recent logframe and activity log with your Annual Report. This can be in Word or Excel format.
Annex A: Scoring of Outcome and Outputs (applicable for all projects starting after 31st March 2010)
This is one of the major changes for the new Annual Report but applies only to projects funded after 31st March 2010. For these projects,  Achievement Rating Scale has been replaced with a series of questions in which you are asked to provide an overall score against the outcome statement (see section 2) and a score against each output (see Section 4 – for the Detailed Output Scoring system).
We would expect you to refer to progress against any relevant milestones in your logframe. For those projects which have submitted the logframe in the DFID Excel template you should use the logframe to report on what was achieved against what was planned in relation to specific milestones. This Annex should be a maximum of six (6) A4 pages. 
Annex B: Achievement Rating Scale (applicable for all projects funded before the 31st March 2010)
If your project was funded prior to 31st March 2010 you should use the ARS as the basis for your narrative. This should be an assessment against the current approved version of your logical framework. 

Annex C: Portfolio Analysis

This is a new section and is required for all grant holders, regardless of when the project was funded.  
Annex D: Beneficiary Tables

This is a new section and is required for all grant holders, regardless of when the project was funded.  
Annex E: Case Study (year 2 onwards)
This is for communicating results from the CSCF. It is a requirement for all projects apart from those submitting their first annual report. The format has been simplified. Please note that we may request additional information for specific DFID communications. 
	CSCF ANNUAL NARRATIVE REPORT

	SECTION 1: BASIC INFORMATION (Maximum 2 pages)

	1.1 
	UK Organisation Name
	

	1.2 
	UK Organisation Address
	

	1.3 
	Project partner(s) (with countries where they are based if more than one country). Please highlight if there are any changes to partners
	

	1.4 
	Project Title
	

	1.5 
	CSCF Number
	

	1.6 
	Country/ies
	

	1.7 
	Location within country/ies
	

	1.8 
	Project Start & End Dates 
	Start:     

End: 

(mm/yyyy)

	1.9 
	Reporting Period 
	From:   

To: 

(mm/yyyy)

	1.10 
	Project Year (e.g. Year 1, Year 2)
	

	1.11 
	Total project budget
	£ 

	1.12 
	Total funding from DFID requested for project
	£ 

	1.13 
	Financial contributions from other sources Please state all other sources of funding and amounts in relation to this project. Sources should be listed in brackets, e.g.:

£75,000 (ABC Foundation)
	Total £

List all contributions 

£

£

£



	1.14 
	Date report produced
	(dd/mm/yyyy)

	1.15 
	Name and position of person(s) who compiled this report
	Name:     

Position: 

	1.16 
	
	Name:     

Position: 

	1.17 
	
	Name:     

Position: 

	1.18 
	Name and position of contact point for correspondence relating to this project
	Name:

Position: 

	1.19 
	Email address(es) for correspondence
	Email 1: 

Email 2: 

	1.18
	Acronyms 

Please list all acronyms used in this annual report.
	


	SECTION 2: PROGRESS AND RESULTS (maximum of 3 pages)

	2.1
	KEY RESULTS
Please list three of the most significant results you have achieved over the last year, making specific note of who has benefitted and what contribution DFID funding has made.
For a more detailed summary of progress against the outcome and outputs, see Annex A or B as appropriate.

	
	1.
2.

3. 



	2.2
	TIMESCALE AND BUDGETING
Please explain whether the project is on-track against (a) its budget and (b) against the original timescale.  If you are off-track in either your expenditure or your timescale for completion, please provide an explanation and detail the remedial actions you are taking. You should also indicate when you expect to be back on track.  If appropriate please link this to your Risk Assessment (see Section 2.5).  

	
	

	2.3
	CHANGES 

Have there been any significant changes to the project design, context or partners this year? How have these impacted on the delivery of the project? If appropriate please link this to your Risk Assessment (see Section 2.5).  

	
	

	2.4
	HAS YOUR LOGFRAME/ACTIVITY LOG/BUDGET CHANGED?

Are you proposing any new changes to the logframe, activity log or budget? Please explain the rationale for this and highlight the changes in the logframe and/or activity log.  Please ensure that your activity log (if applicable) reflects all of the planned activity for the next year. 

	
	

	2.5
	RISK MANAGEMENT AND MITIGATION

Please list the risks to the achievement of the project’s Outcome (Purpose) and Outputs.  You should differentiate between the internal risks and those that are part of the external environment and over which you have less (or little) control.  Please use the table below to tabulate risks showing their potential impact and probability and how you intend to mitigate these.  With internal risks to the project it is important to show how you are addressing these and overcoming any problems to effective implementation.



	
	Risk

Likelihood

Impact

Mitigation measures

Overall Risk Rating for Outcome/Output

High / medium / low

High / medium / low

Show how you are tackling the risk in question.

High/ medium/ low

Outcome

Output 1

Output 2

Output 3

Output 4




	SECTION 3: VALUE FOR MONEY AND SPECIFIC CONDITIONS (maximum of 2 pages)

	3.1
	VALUE FOR MONEY (VfM)

All projects need to be able to relate the costs and inputs incurred to the achievement of results.  In considering the VfM offered by the project, please explain whether (a) The results are appropriate to the costs incurred? (b) Whether the results could have been achieved at a lower cost or with fewer inputs. (c) Whether more or better results could have been achieved with the same inputs and costs.

	
	

	3.2
	CONDITIONALITIES

Many grant agreements contain specific provisions (e.g. relating to the building of capacity for partners in relation to child protection). Please list the specific provisions in your grant agreement and provide an update on progress against them.

	
	

	3.3
	MANAGEMENT RESPONSE TO DUE DILIGENCE REPORT

(For projects funded after 1st May 2011 only), please provide an update on any action taken following the Due Diligence Assessment by KPMG.   

	
	

	3.4
	INTERNATIONAL AID TRANSPARENCY INITIATIVE (IATI) (For projects funded after 1st May 2011) Please provide an update on progress made towards applying IATI standards. (Please refer to http://iatistandard.org/standard for further information).

	
	


	SECTION 4: LESSONS   (maximum of 2 pages)

	4.1
	LESSONS
Please describe lessons either identified or learned as they relate to one or more of the four key lesson learning areas for the CSCF below (these have been jointly identified by the Fund Manager and DFID’s Civil Society Department). Please note you do not have to provide lessons under each area.  Lessons are observations or conclusions that can be applied to improve performance and shared with others.  Try to avoid presenting obvious lessons (e.g. “the participation of women in project activities is key to their empowerment”). 



	
	(a) Approaches to Empowerment and Advocacy: What lessons have you identified or learned in relation to empowering individuals and/or communities to negotiate and advocate for better outcomes with decision-makers and service providers? Please consider whether there are particular lessons in relation to negotiation or advocacy in terms of (a) service delivery (relevance, quality, availability, and access), (b) political participation, (c) economic participation and (d) household decision-making. If something has worked particularly well, why? If a particular approach did not work well, why was this?  How has this learning been applied in your project?  

	
	

	
	(b) Equity: What observations or conclusions have you made in relation to strategies to engage marginalised and excluded groups (as defined by your project – this might include people of a certain age or ethnicity, etc.), particularly women, in project activities or benefits?  What has worked particularly well and why?  If something has not worked well, why was this? How has this learning been applied in your project?  

	
	

	
	(c) Capacity building: Which approaches to the capacity building of local partners and community groups have been most impressive in achieving project results, and in particular improving the capacity and ability of women to take a leadership role? If something has not worked well, why was this? How has this learning been applied in your project?  

	
	

	
	(d) Monitoring & Evaluation: What tools and methods have been most useful and practical in measuring and demonstrating evidence of results, including disaggregation of data? If something has not worked well, why was this? How has this learning been applied in your project?  

	
	


ANNEX A: OUTCOME AND OUTPUT SCORING (maximum of 6 pages) 
To be completed for all projects which started AFTER 31ST MARCH 2010
Based on DFID’s 2012 scoring system, the section below asks you to score performance against your Outcome, making a judgement on the actual achievement of expected results, and to do the same for each output. A five-point scoring system is used to score actual achievement of results (this differs from previous years when scoring in the ARS was based on the likelihood of actual achievement).  Milestones within the logframe should be the basis against which a judgement on achievement is made. 
	Score
	Description of Score

	A++
	Output/outcome substantially exceeded expectation

	A+
	Output/outcome moderately exceeded expectation

	A
	Output/outcome met expectation

	B
	Output/outcome moderately did not meet expectation

	C
	Output/outcome substantially did not meet expectation


	5.1.1
	Outcome [insert outcome]

	
	

	5.1.2
	Outcome Score Please provide an overall score against your Outcome statement  (C – A++)

	
	

	5.1.3
	Outcome Comment State the extent to which you have over- or under- achieved based your logframe milestones relating to this reporting period.
Explain any (under-/over-achievement). 

	
	


	5.2.1
	Output 1 [insert output]

	
	

	5.2.2
	Output 1 score (C – A++)

	
	

	5.2.3
	Output 1 comment State the extent to which you have over- or under- achieved based your logframe milestones relating to this reporting period. Explain any (under-/over-achievement).  

	
	

	5.2.4
	Impact weighting (%)
Please insert the impact weighting for this Output (from your logframe) and note whether this has been revised since your last Annual Report. Where the rating has been changed, please provide an explanation.

	
	


	5.3.1
	Output 2 [insert output]

	
	

	5.3.2
	Output 2 score (C – A++)

	
	

	5.3.3
	Output 2 comment State the extent to which you have over- or under- achieved based your logframe milestones relating to this reporting period. Explain any (under-/over-achievement).  

	
	

	5.3.4
	Impact weighting (%)

Please insert the impact weighting for this Output (from your logframe) and note whether this has been revised since your last Annual Report. Where the rating has been changed, please provide an explanation.

	
	


	5.4.1
	Output 3 [insert output]

	
	

	5.4.2
	Output 3 score (C – A++)

	
	

	5.4.3
	Output 3 comment State the extent to which you have over- or under- achieved based your logframe milestones relating to this reporting period. Explain any (under-/over-achievement).  

	
	

	5.4.4
	Impact weighting (%)

Please insert the impact weighting for this Output (from your logframe) and note whether this has been revised since your last Annual Report. Where the rating has been changed, please provide an explanation.

	
	


	5.5.1
	Output4 [insert output]

	
	

	5.5.2
	Output 4 score (C – A++)

	
	

	5.5.3
	Output 4 comment State the extent to which you have over- or under- achieved based your logframe milestones relating to this reporting period. Explain any (under-/over-achievement).  

	
	

	5.5.4
	Impact weighting (%)

Please insert the impact weighting for this Output (from your logframe) and note whether this has been revised since your last Annual Report. Where the rating has been changed, please provide an explanation.

	
	


If your project has more than four Outputs, please copy and paste the box above and insert below as required.
ANNEX B: ACHIEVEMENT RATING SCALE (maximum of 4 pages) 
To be completed for all projects which started BEFORE 31st MARCH 2010

Please insert your purpose and outputs from your latest logframe, as well as your logframe indicators and baseline values for those indicators.  If the baseline data has been obtained at different times during the project then the date of data collection should be clear.  All baseline data should be linked to the corresponding indicator. Use numbering to cross-reference between columns. This can be submitted in landscape format or in Excel format.
Please note that you should use the following scale to rate the likelihood of achieving your project’s purpose and outputs by the end of the project period. 
1 = likely to be fully achieved, very few or no shortcomings

2 = likely to be largely achieved, despite a few shortcomings

3 = likely to be only partially achieved, benefits and shortcomings finely balanced

4 = very limited achievement is likely, extensive shortcomings

5 = unlikely to be achieved

	
	Overall Assessment Score (likelihood of achieving the anticipated purpose/output by the end of the project) 
	Logframe Indicators 
	Baseline Values for indicators
	Progress against Indicators in the current year 
	Comments on changes over the whole project period, including unintended impacts 

	Purpose (insert purpose statement here) 
	[Insert overall score here]
	
	
	
	

	Outputs (insert numbered outputs here) 
	[Insert one  score per numbered output here]
	
	
	
	

	Activities

Please comment on the relevance, efficiency and effectiveness of the activities overall
	


ANNEX C: PORTFOLIO ANALYSIS (maximum of 3 pages) 
To be completed for all projects

DFID aims to capture and compare performance and results across the whole CSCF portfolio based on the information provided in the Annual Reports. 
For each question below you are either asked to respond ‘yes’ or ‘no’; or you are asked to provide a score of 1 to 4 in terms of level of achievement:

1 = no evidence of achievement

2 = low / early indications of achievement

3 = significant achievement

4 = substantial achievement 
Please tick one box only using an X. 
	1. Is your project contributing to a change in government policy or practice? If you answer No, go to Question 2
	Yes
	No

	
	

	1.1 What type of change has been achieved to-date?


	1
	2
	3
	4

	(a) Change in discourse - e.g. verbal support for proposed changes; popular demand emerges; technical expertise applied.
	
	
	
	

	(b) Policy development – e.g. proposed changes/principles reflected in draft policies or legislation.
	
	
	
	

	(c) Policy adoption – e.g. support for legislative body is secured, policies are approved/passed into law.
	
	
	
	


	2. Is your project leading or contributing to changes in rights and/or government services? If you answer No, go to Question 3
	Yes
	No

	
	

	2.1 What type of change has been achieved to date?


	1
	2
	3
	4

	(a) People are aware of their rights which are being targeted by the project 
	
	
	
	

	(b) Rights which have been targeted by the project are being claimed. 
	
	
	
	

	(c) Rights which have been targeted by the project are being enforced. 
	
	
	
	

	(d) People have improved access to government services which have been targeted by the project.
	
	
	
	

	(e) People experience improved quality of government services which have been targeted by the project.
	
	
	
	


	3. To which of the Millenium Development Goals (MDGs) is your project contributing directly? Please select up to three MDGs and prioritise these as 1, 2 and 3 (with 1 being of highest significance). If none apply, please go to Question 4
	

	MDG 1: Eradicate Extreme Hunger and Poverty
	

	MDG 2: Achieve Universal Primary Education
	

	MDG 3: Promote Gender Equality and Empower Women
	

	MDG 4: Reduce Child Mortality
	

	MDG 5: Improve Maternal Health
	

	MDG 6: Combat HIV/AIDS, malaria and other diseases
	

	MDG 7: Ensure Environmental Sustainability
	

	MDG 8: Develop a Global Partnership for Development
	


	4. How far have the following factors influenced project success or failure to-date? Please select up to three factors and prioritise these as 1, 2 and 3 (with 1 being of highest significance). 
	

	4.1 The  capability of the project partners
	

	4.2 The level of government engagement
	

	4.3 The level of ownership by citizens / beneficiaries
	

	4.4 The level of participation of citizens / beneficiaries
	

	4.5 Understanding of the context
	

	4.6 Flexibility of approach and being able to adapt to changes in the external environment
	

	4.7 The capability of the project leader
	

	4.8 The quality and extent of communication between key stakeholders
	

	4.9 Integration with the work of government and other actors
	

	4.10 Use of specific tools and methods developed for the project
	

	4.11 The capacity for good financial management
	

	4.12 The geographical reach or spread of the project
	

	If you consider there are other factors which have influenced project success or failure, please note them in the box below



	


	5. What is the main methodological approach being used by the project to bring about the changes envisaged? Please select up to three factors and prioritise these as 1, 2 and 3 (with 1 being of highest significance). 
	

	5.1 Rights awareness – e.g. making ‘rights holders’ more aware of their rights so that they can claim rights from ‘duty bearers’.
	

	5.2 Advocacy / Campaigning – e.g. advocating publicly for changes in policy and/or practice, campaigning on specific targeted issues.
	

	5.3 Modelling – e.g. demonstrating best practice / approaches / behaviours which can be adopted or relicated by others to bring wider improvements in policy or practice.
	

	5.4 Policy engagement – e.g. building relationships with decision-makers behind the scenes, pragmatic collaboration on policy development to achieve incremental improvements. 
	

	5.5 Service provision in collaboration with government – e.g. working with government to enhance the services already provided.
	

	5.6 Service provision in parallel to government – e.g. providing an alternative service.
	

	5.7 Monitoring of government policy – e.g. monitoring budget-making or enforcement of rights
	

	If you consider there are other key methodological approaches which are being applied and which are not listed above, please note them in the box below.

	


	6. Whose capacity (in the main) is being built through the project? Please identify one only
	

	6.1 End-beneficiaries (poor and vulnerable groups)
	

	6.2 Local leaders / change agents
	

	6.3 Local Community-Based Organisations 
	

	6.4 Civil Society Organisations / Networks
	

	6.4 Local government
	

	6.5 National government
	

	6.6 Local implementing partner(s)
	

	6.7 Trade unions
	

	6.8 Private sector organisations
	

	6.9 Other (Please name below)
	

	
	


ANNEX D: BENEFICIARY TABLES (maximum of 6 pages) – To be completed for all projects
How to Use the Beneficiary Table:

· The beneficiary table asks you to insert information about your project’s beneficiaries to-date at Outcome and Output levels.  You should disaggregate this information as much as possible by gender and other relevant sub-groups.  

· Note that the total number of people targeted by each output cannot be simply added together to get the total number of project beneficiaries.  This is because the same people may be targeted under different outputs, and there is thus a risk of double-counting.

· You should also note that the number of beneficiaries at the outcome level may be different to the total number targeted at output level.  A development outcome, such as a change in policy, could impact on a greater number of people than the total reached by the outputs.

· Please relate the number you provide in the beneficiary table with your logframe.  If the logframe does not mention any number of beneficiaries at the outcome (purpose) level (e.g. policy or institutional change), please provide the number of people that the project will affect. This has to be a very realistic figure.

· For dissemination activities, unless the project is directly targeting groups/individuals, wider communities who will benefit indirectly through radio and other means should not be included within the outputs. This can be included at outcome level but the resulting change from the dissemination should be clear and measurable.
See attached example to see how this has been completed. It can be presented in Excel or Word format.
	
	
	Gender of Beneficiaries
	Other Disadvantaged Groups (as applicable.  Please note that you can amend these titles so that it reflects the emphasis of your project.  If a specific ethnic group is included in the project but not People Living with HIV/AIDS you can change the title below to reflect this)
	Additional Information

	Outcome (Purpose)
	Type of Beneficiary
	Total Number
	Female
	Minority Groups
	People with Disabilities
	People Living with HIV/AIDS
	How were these numbers calculated?
	What changes have occurred as a result of the project outputs for those people

	Consoldiated  number of beneficiaries for outcome
	
	
	
	
	
	
	
	

	Types and number of beneficiaries targeted (e.g. children, women, religious leaders, etc.)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	
	
	Gender of Beneficiaries
	Other Disadvantaged Groups (as applicable.  Please note that you can amend these titles so that it reflects the emphasis of your project.  If a specific ethnic group is included in the project but not People Living with HIV/AIDS you can change the title below to reflect this)
	Additional Information

	Output 1
	Type of Beneficiary
	Total Number
	Female
	Minority Groups
	People with Disabilities
	People Living with HIV/AIDS
	How were these numbers calculated?
	What type of benefit was received by this group?

	Consolidated number of Beneficiaries for this Output
	
	
	
	
	
	
	
	

	Types & number of beneficiaries targeted in this Output (e.g. children, women, religious leaders, etc.)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	
	
	Gender of Beneficiaries
	Other Disadvantaged Groups  (as applicable.  Please note that you can amend these titles so that it reflects the emphasis of your project.  If a specific ethnic group is included in the project but not People Living with HIV/AIDS you can change the title below to reflect this)
	Additional Information

	Output 2
	Type of Beneficiary
	Total Number
	Female
	Minority Groups
	People with Disabilities
	People Living with HIV/AIDS
	How were these numbers calculated?
	What type of benefit was received by this group?

	Consolidated Number of Beneficiaries for this Output
	
	
	
	
	
	
	
	

	Types & number of beneficiaries targeted in this Output (e.g. children, women, religious leaders, etc.)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	
	
	Gender of Beneficiaries
	Other Disadvantaged Groups  (as applicable.  Please note that you can amend these titles so that it reflects the emphasis of your project.  If a specific ethnic group is included in the project but not People Living with HIV/AIDS you can change the title below to reflect this)
	Additional Information

	Output 3
	Type of Beneficiary
	Total Number
	Female
	Minority Groups
	People with Disabilities
	People Living with HIV/AIDS
	How were these numbers calculated?
	What type of benefit was received by this group?

	Consoldiated Number of Beneficiaries for this Output
	
	
	
	
	
	
	
	

	Types & number of beneficiaries targeted in this Output (e.g. children, women, religious leaders, etc.)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	
	
	Gender of Beneficiaries
	Other Disadvantaged Groups  (as applicable.  Please note that you can amend these titles so that it reflects the emphasis of your project.  If a specific ethnic group is included in the project but not People Living with HIV/AIDS you can change the title below to reflect this)
	Additional Information

	Output 4
	Type of Beneficiary
	Total Number
	Female
	Minority Groups
	People with Disabilities
	People Living with HIV/AIDS
	How were these numbers calculated?
	What type of benefit was received by this group?

	Consolidated Number of Beneficiaries for this Output
	
	
	
	
	
	
	
	

	Types & number of beneficiaries targeted in this Output (e.g. children, women, religious leaders, etc.)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


If your project has more than four Outputs, please copy and paste the box above and insert below as required.

	Overall outputs
	Type of Beneficiary
	Total Number
	Female
	Minority Groups
	People with Disabilities
	People Living with HIV/AIDS
	
	

	Overall Consolidated Number of Beneficiaries 
	
	
	
	
	
	
	
	


ANNEX E: CASE STUDY (year 2 onwards)
As this may be used for public dissemination purposes, please be clear and concise and avoid the use of jargon or acronyms. 
1. Project details - this should include the title of the case study; project title and CSCF reference, country/region, project start and end dates and main local partner name.
2. Project Summary - please provide a brief project summary including the overall change(s) that the initiative is intending to achieve and who will benefit. The location of the project benefits should also be clear. (The project summary should be 200 words maximum – half a page).
3. Provide 2 good photographs (as jpegs, with captions to describe them).
4. If possible include a good quote or human interest story about a named individual or family that has been helped by the project.
5. Note:  DFID are particularly interested in receiving case studies covering the following areas. Please could you put “X” against the areas which are particularly relevant to your project (you do not have to tick any if they are not relevant). More information may be requested for either communication or learning purposes. 
	Subject area
	X

	1. Private sector development with a particular emphasis on women's economic empowerment
	

	2. Violence against women and children 
	

	3. Education with a particular emphasis on girls education
	

	4. Reproductive health/maternal and neo-natal health
	

	5. HIV/AIDs, malaria, tuberculosis
	

	6. Disability
	

	7. Child labour
	

	8. Youth 
	

	9. Elderly
	

	10. Access to justice and rule of law 
	

	11. Climate change and environment
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1

